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Pre-schoo| PROCEDURE FOR THE DAY AT PRE-SCHOOL

1.

A staff member will open the Pre-School gate at 9.00am. Please proceed along the
veranda area outside your child's class room to assist your child in unpacking their
morning tea, lunch and pillow bags into the correct baskets provided. You will find the
sign-in table located near the door inside your child's classroom. Initial the sign-in sheet
and record your time of arrival. If someone other than you is collecting your child, please
fill in the “Changes to Pick-up” book on the sign-in table.

Check class lists for room and locker.
Hang your child’s bag on the hook in their locker and put bottle of water on top of locker.

Check your child’s “pocket” for any notes.
Introduce yourself and your child to their teachers®.

Let your child choose an activity, settle them, say goodbye and tell them you will pick
them up after rest time.

Try not to stay too long, 5-10 minutes is usually enough time. If your child is upset or
you are upset, it is best to still go as it will not last long. If you are worried feel free to
ring after about half an hour to check on your child’s progress.

Enjoy your day . . . see you at 3.00pm.

On pick up, initial the sign-in sheet and record the time.

Report to your child’s teacher to collect your child*. Make sure you have all lunch boxes,

drink bottles, hats, jackets etc. Bed bags are left at pre-school overnight if your child is
returning the next day otherwise; take your bed bag home for next week.

*It is essential that you leave your child with a teacher in the morning and that the teacher
knows you have collected your child in the afternoon. This is also an opportunity for a quick
chat about any issues that may affect your child (eg. they didn’t sleep well last night, mum/dad
is away etc). If someone else is to collect your child, please ensure the teachers know this and
make a note on the sign-in sheet under “comments”.
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PI'G'SCI’\OO' OUR DAILY CLASS PROGRAMME

9.00am

10.30am
11.00am
12.00pm
12.30pm

1.30pm
1.45pm
2.15pm

2.45pm
3.00pm

Children arrive. Free play and indoor/outdoor “messy craft” time.
Morning Tea

Sandpit, water play, gross-motor skills, imaginative play
Group Time — story, language, songs, rhythms and games
Lunch and drinks

Outside play

Story, tapes and singing

Rest, quiet reading

News, Table activities, gross-motor, outdoor/indoor games
Shelf activities, drawing, music

Indoor activities

Home

Children are reminded to go to the toilet prior to morning tea, lunch and rest. Extra drinks are
given during hot weather.

Times are only a guide.
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The Management Committee is solely responsible for these financial arrangements. The Director, or
delegate thereof, only acts in an administration capacity. If you experience any financial hardship please
contact the President to discuss the situation as soon as possible (do not leave to the due date).

Thank you for supporting the effective and efficient operation of our pre-school.

The Management Committee
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SPLAT stands for

Pl’e'SChOOl Social Parents of Larool Activities Team

We aim to bring a social element to your time at Larool. We do this by running events like the
family BBQ, Christmas Party, Children's disco and by circulating class contact lists. When the
children receive an Easter egg and a book at Christmas these have been funded by SPLAT.

Fundraising is an important part of SPLAT's remit as it allows the purchase of extra toys and
equipment and helps finance major projects. In the past money raised has paid for the soft-fall
playing surface, the ocean mural and the sandpit covers.

We raise money by running a large number and wide variety of projects. Many of these produce
memento items, which offer a souvenir of your child's time at pre-school while also raising
money. These include picture plates, tea towels, family photo's, and this year, in 2009 a new
cookbook.

Some events, such as the Bunnings BBQ's are designed to attract money from the external
community. They allow Larool families to contribute to the pre-school in a non financial way, by
volenteering their time.

Other events take place because they are great earners (not to mention fun). The chocolate
drive and Trivia night combined contributed over $18,000 in 2009.

SPLAT's ultimate goal is to provide a calender that is full of a wide variety of activities. This
allows families to decide which activities appeal to them and which they can support.

We encourage you to pick and choose. Not every event on the SPLAT calender will suit every
family, but we hope you find something you can participate in.

Finally, we would love to have your involvment. Without parents volunteering their valuable time
and joining the SPLAT committee we would not be successful in raising the funds needed to
improve and enhance our children's time at Larool. If you would like to help out in any way or
join the SPLAT team please email us at splat@laroolpreschool.com.au

Things to look forward too...

Family BBQ Family Photo Day
Bunnings BBQ at Bunnings Thornleigh Books Catalogues
Mother's/Father's Day Stalls Picture Plates
Annual Games & Trivia Night Lamington Drive
Working Bees Tea Towel Fundraiser
Disco for the Children Market Evening
Ryan's Toy Warehouse Shopping Night Christmas Party
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